[TonoxxeHue o OUOIUOTEKE TOCYAAPCTBEHHOTO OOHKETHOTO 00111€00pa30BaTEILHOTO
yupexaeHus CraBponoiibekoro kpas «JIuuei Nel4 umenu ['epost Poccuiickoit
®enepanuu Brnagnmupa BunseBnua Hypranuesa»

[. O0re noyoxKeHUs

1. Bubnuorexka saBisteTcs CTPYKTYPHBIM NOJAPa3aACICHUCM 'OV CK «JIuuei Nel4 um. I'epost
P® B.B.Hypramesa» (nanee — Jluiei), y4acTBYIOIIMM B Yy4e€OHO-BOCIHUTATEIHLHOM
npoliecce B IeNsIX 00ecreyeHus mpaBa y4aCTHUKOB 00pa30BaTEIbHOTO Mpoliecca Ha
OecruiaTHOE MOJIb30BaHUE OUOIMOTEUHO-UH(POPMAIIMOHHBIMU PECYpCcCamu.

2. JleatrenpbHOCTH OMOIMOTEKH (J1aiee — MIKOJIbHAsT OMOJIMOTEKa) OTPaXKaeTCs B YCTaBe
JInues

3. Henu mkoiapbHONW OMOTMOTEKH COOTHOCSTCS C LENsAMHU Juies: (GopMUPOBaHUE
oO1el KyJlbTyphl JIMYHOCTH OOYYAIOIIMXCSI HA OCHOBE YCBOEHHUS 0053aTEIbHOTO
MUHUMYyMa COJIep>KaHusl 00111€00pa30BaTEebHBIX TPOTpaMM, UX aJlalTallks K 5KU3HU B
oO1IecTBe, CO3/1aHue OCHOBBI JUIsl OCO3HAHHOTO BBIOOPA U MOCIEAYIOLIEr0 OCBOCHHUS
npo¢hecCUOHATIBHBIX 00pa30BaTENbHBIX IPOrPaMM, BOCIUTAHUE TPAK/IaHCTBEHHOCTH,
TPYAOIIOOMs, yBaXKEHHUs K IpaBaM U CBOOOJAaM 4YEJOBEKa, JIOOBU K OKpY)Karollen
npupoje, Poaune, ceMbe, GopMupOBaHUE 310pOBOTO 00pa3a XKU3HU.

4. konbpHast OMOIMOTEKA PYKOBOACTBYETCS B CBOEH JEATENBHOCTH (hefepaabHbIMU
3aKOHaMHM, yka3amMu M pacnopsbkeHusmu lIpesnmenra Poccuiickon ®enepanmnu,
IIOCTAHOBJICHUSIMU U pacnopsbkeHusmu [IpaBurenscrBa Poccuiickonn denepanvu,
pemeHussMu MunuctepcrBa oopazoBanusi Poccuiickoit denepaiiiv, yCTaBOM LIKOJIBI,
MOJIOKEHUEM O OMOIHMOTEKE, YTBEPKICHHBIM JUPEKTOPOM ILIKOJIBI.

5. JlesITenbHOCTh MIKOJIBHOW OMOJIMOTEKA OCHOBBIBAETCSI HA MPUHIMIIAX IEMOKPATHUH,
ryMaHu3Ma, OOIIEIOCTYIHOCTH, HPUOPUTETA OOIIEYETOBEUECKMX IEHHOCTEM,
Ipa)1aHCTBEHHOCTH, CBOOOHOTO PA3BUTHS JINYHOCTH.

6. [opsi 1ok 1MosIb30BaHMs UICTOYHUKAMU WH(GOpPMaLUK, IEPEYEHb OCHOBHBIX YCIIYT U
YCIIOBUS UX MPENOCTaBIeHUs onpeaessitoTes [lomoxkenuem o mkoyibHOM OnbnuoTeke
u [IpaBunamu moyib30BaHUS MTKOJIBHOM OMOIMOTEKOM, YTBEPKICHHBIMU JTUPEKTOPOM
uues.

7. Ilkona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KauyecTBO OMOIMOTEHHO-
UH(GOPMAITMOHHOTO 00CITYy)KHUBaHUsI OMOJIMOTEKH.

8. Opranuzanus OOCIYyXKMBaHHUSI YYACTHHUKOB 0Opa3oBaTEIbHOrO  Ipolecca
MPOMU3BOAUTCS B COOTBETCTBUM C TMpPAaBWIAMHU TEXHUKH O€30MACHOCTH U
MIPOTHUBOIOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSAMH.

II. OcHoBHBIE 3a1aun

1. OCHOBHBIMU 3ala4aMU IIKOJIbHON OMOJIMOTEKH SIBIISIFOTCS:

a) oOecreueHUe ydacTHUKaM o00pa3oBaTeIbHOTO Mpoliecca — O0ydarouuMcs,
NeJarornyeckuM pabOTHHUKAM, POJIUTENSIM (MHBIM 3aKOHHBIM IPEICTABUTEIISIM)
oOyuaromuxcst (Janee — MOJb30BaTeIsIM) — JOCTYyNa K MHPOpMAIUU, 3HAHUSM,
uesiM, KyJbTYpHBIM ILIEHHOCTSIM TIOCPEICTBOM HCIOJIb30BaHUS OHOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB MIKOJIbI Ha PA3JIMYHBIX HOCUTENSAX: OyMakHOM
(xHwkHBIA  (oHA, (QOHJ  NEPUOAMYECKUX  HU3JAHUM); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEJISIX;

0) BOCNHUTAHHME KYJbTYPHOIO M TPAXKIAHCKOTO CAMOCO3HAHMS, TOMOIIb B
colMaJIn3alu 00y4aroIIerocs, pa3BUTUU €ro TBOPUYECKOr0 MOTEHIINANA;



B) (hOpMHUPOBAHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTENs: 00yUeHHE
MOUCKY, 0TOOPY U KPUTHUECKOHN OlIeHKe HH(OpMALINK;

T') COBEPIICHCTBOBAHUE MTPEIOCTABIIAEMbIX OMOINOTEKOM YCIYT Ha OCHOBE BHEAPEHUS
HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHMM M KOMIBbIOTEpU3alUd OUOIMOTEYHO-
MH(OPMALIMOHHBIX MTPOLIECCOB, POpMHUpPOBAHUE KOMGPOPTHONU OHOIMOTEYHON CPEIBI.
[1. OcHoBHbIE PyHKIINU

1. Inst peanuzani OCHOBHBIX 3a7a4 OUOIMOTEKA:

a) hopmupyet GpoH1 OUOTNOTCUYHO-UHPOPMAIITMOHHBIX PECYPCOB IITKOJIBI

* KOMIUIEKTYET YHUBEpPCAJIbHBIN (QOH]I Y4eOHBIMH, XY0KECTBEHHBIMH, HAyUHBIMHU,
CIIPABOYHBIMHU, TIEAArOTMYECKUMHU U HAyYHO-TIOMYJISIPHBIMA JOKyMEHTaMU Ha
TPaJAULIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSAX UHPOPMAIIUK;

* MOMNOJHSIET POH]T HH(DOPMAITMOHHBIMU pecypcaMu cetu HTepHeT;

0) co3ngaeT HHOOPMALIMOHHYIO TIPOIYKITHIO:

* OCYIIIECTBIISIET AaHAJIMTUKO-CUHTETUYECKYIO IepepadoTKy HH(pOpMaIny;

* OpraHm3yeT M BeJeT CHpPaBOYHO-OMOIMOrpad)UuecKuil ammapar: KaTajord
(as1paBUTHBIN, CHCTEMATUYECKHI ), KAPTOTEKU (CUCTEMATUUECKYIO KAPTOTEKY CTATEM,
TEMaTHYECKHE KapTOTEKH ), SIIEKTPOHHBIN KaTaJor;

* pa3zpabaTbiBacT peKOMEHJaTeNbHble Oubimnorpadpuueckue mnocoOusi (CIHUCKH,
0030pbl, yKa3aTeau u T.11.);

* o0ecrieunBaeT HHGOPMUPOBAHHUE MOIH30BaTENEH 00 MHPOPMAITMOHHOMN MTPOIYKITHH;
B)  ocymecTBiusier  aud@epeHnupoBaHHOe — OMOIMOTEUHO-UH(DOPMAIMOHHOE
oOcmy>KuBaHUE O0YYAIOIINXCS:

* OpraHu3yeTr oO0y4eHHe HaBbIKAM HE3aBHCHUMOIO OMOJMOTEYHOIrO IMOJIb30BATENS U
noTpeduTesst tHPOpMaIUK, COJACUCTBYET UHTETPAIIMHM KOMIUIEKCA 3HaHUM, YMEHUN U
HABBIKOB pabOThI ¢ KHUTOU U UH(pOpMAITUEii;

* OKa3bpIBaeT MH(POPMAIMOHHYIO TOJJCPKKY B PEIICHUH 3a7a4, BO3HUKAIOIIUX B
npolecce X yuyeOHo, caMooOpa30BaTeIbLHOM U IOCYTOBOM I€ITEbHOCTH;

r)  ocymiectBisier  auddepeHIMpoBaHHOE  OMOIMOTEUHO-UH(POPMAITMOHHOE
o0CITy’KMBaHUE MEJArOTMUECKUX paOOTHUKOB:

* BBISBJISIET WH(GOPMAIIMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3aMPOCHI, CBSI3aHHBIC
c o0yueHneM, BOCITUTAHUEM U 3I0POBbEM JCTEH;

* BBISBJIICT UH()OPMAIIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3allpOChl B 00JIACTH
MearOrHIECKUX MHHOBAIIMI M HOBBIX TEXHOJIOTHIA;,

* CONIEHCTBYET MPOQPECCUOHAIBHON KOMIIETCHIIMH, TMOBBIMICHUIO KBalU(UKAIUH,
POBEACHUIO aTTECTaINH;

* co37aeT OaHK Mearornyeckoi nHGopMaIuu Kak OCHOBBI € MHOM HH(POPMAITMOHHOMN
CIyxk0bl  00IIe00pa30BaTEIBLHOTO  YUPEXKACHHUS, OCYIIECTBISIET HAKOIUICHUE,
CUCTEMaTHU3AIMI0 HH(GOPMAITUH TI0 TIPEAMETaM, pas3iesiaM U TeMaMm;

* OPTaHMU3yeT JOCTYI K OaHKY MeJarorndeckoil MHGOpMaIiK Ha TIOOBIX HOCUTEISIX;
* IPOCMOTP AJNEKTPOHHBIX BEPCUHN MEAATOTUUECKUX U3IaHUM;

* OCYIIECTBJISIET TeKyllee HH(popMuUpoBaHUE (IHU WHOOpMaNKKM, 0030pbl HOBBIX
NOCTYIUJICHUH W MyOJIMKaIuii), ”HPOPMUPOBAHUE PYKOBOJICTBA IIKOJIBI IO BOIIPOCAM
yTpaBJIeHHUS 00pa30BaTEIHHBIM IIPOIECCOM;

* CHOCOOCTBYET TMPOBEACHUIO 3aHATHH MO (POPMUPOBAHUIO HHPOPMAITMOHHOM
KYJIBTYPBI;



* YZIOBJIETBOPSIET 3aMPOCHI MOJIb30BATENEH U MHOOPMUPYET O HOBBIX MOCTYIJICHUSAX B
OuOINOTEKY;

* KOHCYJBTHPYET IO BONPOCAM OPraHM3alUU CEMEMHOrO0 YTEHHMs, 3HAKOMHT C
uH(pOopMalei Mo BOCIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 0 BOMPOCaM yUeOHBIX W3IaHUM JJIsT 00yJarOIIHXCA.

IV. Opranuzanus nesiTebHOCTH OUOINOTEKH

1. HlkonbHast 6MOIMOTEKA IO CBOCH CTPYKTYpe NEIUTCS Ha a0OHEMEHT, YUTAIbHBIHI
3all, OTJIe] YYEOHUKOB U OTJIe]T METOJIMYECKOM JTUTEpaTyphl IO MpeaMETaM.

2. bubmuoreuHo-uHOpMAIIMOHHOE OOCITYKMBAaHUE OCYILIECTBISIETCS HA OCHOBE
OMOIMOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4YEOHBIM U
BOCIIUTATEIbHBIM IUIAHAMHU IIKOJIBI, MIPOrpaMMaMu, MPOEKTaAMU U IIJIAaHOM padOThI
IIKOJIbHOW OMOJIMOTEKHU.

3. B nensax obecrniedeHusi MOICpHU3AIMN OMOJIMOTEKH B YCIOBHIX MHGOPMATU3AIUU
oOpa3oBaHMsi M B TpeJenax CpEeACTB, BBIACIIEMbBIX YUPEAUTENAMH, IIKOJa
obecrnieunBaeT OUOIUOTEKY:

*  TapaHTUPOBAaHHbIM  (PUHAHCHPOBAHUEM  KOMIUIEKTOBAHHS  OMOJIMOTEHHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKIAECHUS BEIBOJAUTCS OTHEIBHO);

* HEOOXOMUMBIMHU CIIY’)KEOHBIMH ¥ MPOU3BOJCTBEHHBIMH IOMEIICHUSMHU B
COOTBETCTBUM CO CTPYKTypoM OHMOIMOTEKM M HOpPMATHBAaMU IO TEXHHUKE
0€30MacCHOCTH 3KCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOW BIAXKHOCTH,
3aMlbIIEHHOCTH OMEIEHMUS, KOPPO3MOHHO-aKTUBHBIX npumecein WIn
AJIEKTPONPOBOJAIIEH NMBUIN) U B COOTBETCTBUHU ¢ NoJjokeHussMu CanlluH;

*  TEJIEKOMMYHHMKAIlMOHHOM ¥  KONUPOBAJbHO-MHOXKHUTEIBHOW TEXHUKOM U
HEOOXOAMMBIMU IPOrPAMMHBIMU MTPOYKTaMH;

* PEMOHTOM U CEPBUCHBIM O0CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOIHOTEKY;
* OMOJIMOTEYHOM TEXHUKOW M KaHUEISIPCKUMHU MTPUHAJIEKHOCTSIMH.

4. Ilkona co3maer yCIOBUS I COXPAHHOCTU ammapaTypbl, OOOpPYIOBaHMUS U
UMyIIecTBa OMOIUOTEKH.

5. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh U Ka4€CTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMIUIEKTOBaHHME Y4eOHOro (QOHJIa B COOTBETCTBHM C
dbenepaibHBIMU IEPEYHSIMU YYCOHUKOB M Y4EOHO-METOANYECKUX U3IaHUH, CO3aHue
HEOOXOJAMMBIX YCIOBHU ISl AESTENBHOCTH OMOIMOTEKH HECET AUPEKTOP LIKOJIbI B
COOTBETCTBUH C YCTABOM IIIKOJIBI.

6. PexxuM paboThI IIKOJIBHOM OMOJIMOTEKU OTPEIETSETCS 3aBEAYIOIUM OMOINOTEKOMN
(bubnmorexapem) B COOTBETCTBUU C MIPABUIIAMHU BHYTPEHHETO PACTIOPSIAKA IITKOJIBI.
V. Ynpasnenue. llItars

1. VYnpaBneHwe UIKOJIbHOW OHOMUOTEKON OCYIIECTBISAETCS B COOTBETCTBHH C
3akoHoAaTenbCcTBOM Poccuiickon denepanny U yCTaBOM IIKOJIBI.

2. OOmiee pyKOBOJCTBO JEATEIBHOCTHIO IIKOJBHON OHOIMOTEKH OCYIIECTBIISET
IUPEKTOP LIKOJIBI.

3. PyKoBOACTBO MIKOJbHOW OUOIMOTEKON OCYIIIECTBIISCT 3aBEAYIONTUN OUOIHOTEKOM
(6bubnuoTekaps), KOTOPBIM HECET OTBETCTBEHHOCTh B MpejeaX CBOSH KOMIETEHIIUN
nepena 00IEeCTBOM U IUPEKTOPOM IIKOJIbI, 00yUYaIOIUMHKCS, X POAUTENSAMU (MHBIMU
3aKOHHBIMHM TIPEJICTABUTENISIMH) 32 OpPraHU3alMI0 U PE3yJbTaTbl JEATEIbHOCTU
MIKOJIbHOW OMOJIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU OOSI3aHHOCTSIMU,



IPe1yCMOTPEHHBIMU KBATU(UKAIIMOHHBIMU TPEOOBAHUSMHU, TPYIOBBIM JOTOBOPOM U
YCTaBOM HIKOJIBI.

4. 3aBemyromuii 6ubIMOTEKON (OMOMMOTEKaph) HAa3HAYACTCS AUPEKTOPOM IIKOJIBI,
MOXKET SIBIISITBCS UWJICHOM IMEJarorMyecKkoro KOJJICKTUBA U BXOJHUTh B COCTaB
MeAarornyeckoro coBeTa 00I1e00pa30BaTEIbHOTO YUPEKICHHS.

5. 3aBenyrommii Oubnuorexoi (6uOIMOTEKaph) pazpabaThIBaCT U MPEACTABISET
IUPEKTOPY IIKOJBI HA YTBEPKJICHUE CIEAYIONINE JOKYMEHTHI:

a) MoJIOXKEeHHe 0 OMOJIMOTeKe, paBUJIa MOJIH30BaHUS OMOJIMOTEKOM;

0) CTPYKTypy M IITaTHOE paclicaHue OMOIMOTEKU, KOTOphIe pa3pabaThIBalOTCS Ha
OCHOBE 00BEMOB PalbOT, ONMPEICICHHBIX MOJOXKEHHEM O IIKOJIbHON OuOIMoTEeKe C
UCIOJIb30BaHUEM «MeXOoTpacieBbIX HOPM BPEMEHHM Ha MPOLECCHI, BHIMOJIHSIEMbIE B
oubnuotekax» (IlocranoBneHue MuHHCTEPCTBA TPyJla U COLMAIBHOIO Pa3BUTHUS
Poccuiickoii @eaepannu ot 3 pespains 1997 r. Ne 6);

B) TUTAHOBO-OTYETHYIO JJOKYMEHTAIIHUIO;

I') TEXHOJIOTHUYECKYIO JOKYMEHTAITHIO.

6. TlopsooK KOMIUIEKTOBAaHMS IITaTa IIKOJBHOW OHUOIMOTEKH PErIAMEHTHPYETCS
YCTaBOM IIKOJIBI.

7. B uensax obGecneuenust nuddepeHIUpOBaHHON PadOTHI MIKOJBHOM OMOIMOTEKH
MOTYT BBOJUTHCS JOJKHOCTH: 3aBEIYyIOLIIMN OMOIMOTEKOM, ONOINOTEKApb.

VI. IlpaBa u 00s13aHHOCTH

1. PaGoTHHKH MIKOJbHOM OMOIMOTEKH UMEIOT MPABO:

a) CaMOCTOSATENHHO BBIOMpATh (OPMBI, CpeACTBA W METOAbl OUOIMOTEHYHO-
UH(OPMAITMOHHOTO  OOCIYXMBaHMs  00pa30BaTEIbHOTO W BOCIUTATEIHLHOTO
IIPOLIECCOB B COOTBETCTBUU C LIENSIMU U 33Jja4aMU, YKa3aHHBIMHU B YCTaBE€ IIKOJIbI U
MOJIOKEHHUH O IIKOJIbHON OMOJIMOTEKE;

0) MPOBOANTH B YCTAHOBJICHHOM TIOpAJIKE (DaKyTbTaTUBHBIC 3aHATHUS, YPOKH U KPYKKH
O6ubmMoTeuHO-6nbIMOrpaduuecKnX 3HAHUM U UHPOPMAITMOHHOU KYJIBTYPHI;

B) PEKOMEHI0BaTh HCTOYHUKH KOMITJIEKTOBAHMSI HH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh U PEaTM30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C HHCTPYKIIUEH
0 y4eTy OubnnoreyHoro poHa;

1) OIPEIENISATh B COOTBETCTBUM C TIPABHJIAMU TIOJIB30BAaHUS IIKOJIBHOW OMOITMOTEKOMH,
YTBEPKACHHBIMU JUPEKTOPOM IIKOJIBI, W IO COTJACOBAHUIO C POAUTEIHCKUM
KOMUTETOM WJIM YIPABISIONIMM COBETOM BHUIBI M Pa3Mepbl KOMIIEHCAIMH yiepoa,
HAHECEHHOTO T0JIb30BaTENIIMHU OUOINOTEKH;

€) UMETh €KET0JIHbIN OTIMYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU;
) OBITh MPEJICTABIIEHHBIMU K PA3JIMYHBIM (hOpMaM MOOIIPEHHUS,;

3) y4yacTBOBaTh B COOTBETCTBHHM C 3aKOHOAATeIbCTBOM Poccuiickoin denepanuu B
paboTe OMOIMOTEYHBIX ACCOIUAIINIA UITH COIO30B.

2. PaboTHuku OMOIHOTEK OOS3aHbL:

a) o0ecrmeunTh TIOJMB30BATENIIM BO3MOXHOCTh pPabOThl ¢ HWHGOPMAIIMOHHBIMU
pecypcaMu OMOIMOTEKY;

0) uHGOpPMUPOBATH MOJIH30BATENCH O BUAAX NMPEIOCTABIIEMbIX OMOIMOTEKON YCIIyT;
B) 00eCTIeYnTh HAYYHYIO OpraHu3aluio (OHI0B U KaTaJIoroB;

r) ¢dopmupoBatb (GOHABI B COOTBETCTBUU C YTBEPKIECHHBIMH (heaepanibHbIMU
NEePeYHSIMH Y4YEOHBIX W3JIaHWW, 0O0pa3oBaTENbHBIMU IpOrpaMMaMd  IITKOJIHI,



UHTEpecaMu, MOTPEOHOCTIMU U 3aIIPOCAMU BCEX MEPEUMCIICHHBIX BBIIIE KaTETOPHil
MOJIL30BaTEICH;

7) COBEPIICHCTBOBATh WH(POPMANMOHHO-OMOIHOTpadudeckoe W OUOIMOTEYHOE
oOcCTy’KMBaHHUE MOIb30BATEINCH;

€) oOecneuMBaTh COXPAHHOCTh HCHOJB30BAaHUSI HOCUTeNeH uHOpManuu, HxX
CUCTEMAaTU3aIIHIO, pa3MEIICHHE U XpPaHCHHE;

) 00ecrieYrBaTh PEKUM PAOOTHI MKOJILHON OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TMOPSAKE MEPE] TUPEKTOPOM IIKOJIBI;

1) TIOBBIIIATH KBATU(UKAIIUIO.

VII. IlpaBa u 006513aHHOCTH T0JIb30BaTENIeH ONOIMOTEKH

1. [Tons3oBarenu OUOIMOTEKU UMEIOT MPABO:

a) TMoJydaTh IMOJHYIO HWH(OOpMamHMlO O cocTaBe OuOnmoredyHoro (oHna,
UH(OPMAITMOHHBIX PECypcax U MPeloCTaBIsIEMbIX OMOIMOTEKON yCayrax;

0) MOJIL30BaTHCSI CIIPABOYHO-OMOIMOTrpaduuecKumM anmapaTomM OHOINOTEKH;

B) IMOJy4aTh KOHCYJIHTAIMOHHYIO TIOMOIIb B TOHCKE U BBHIOOPE HCTOYHUKOB
uH(popmanuu;

I) MOJy4YaThb BO BPEMEHHOE TMOJb30BaHHWE HAa A0OHEMEHTE W B UYWTAIBHOM 3alie
NeYaTHbIC U3/IaHUA U IPYTUE UCTOYHUKU HHPOpMAIIH;

1) IPOJIEBATh CPOK MOTH30BAHMS IOKYMEHTAMU;

e) IIOJTy4aTh TEMaTUYECKHUE, (bakrorpaduueckue, YTOUHSIOIIIHE 151
oubnuorpaduyueckue crpaBKu Ha OCHOBE (DoH1a OUOINOTEKY;

) y4acTBOBATh B MEPONPUSITHUSIIX, TPOBOJUMBIX OMOIMOTEKOM;

3) oOpalatbecs AJis pa3peiieHus] KOHPJIUKTHON CUTYalluu K JUPEKTOPY LIKOJbI.

2. Ilonp3oBarenu MIKOJIbHONW OMOIMOTEKN 00SI3aHBI

a) coOJII0JaTh MpaBUJa MOJIb30BaHMS IIKOJIBHON OUOIMOTEKO;

0) Oepe’KHO OTHOCUTBHCS K IMPOU3BEACHUSAM IeyaTH (HE BbIPbIBaTh, HE 3arudarh
CTpaHMWI, HE JIeJIaTh B KHUTAX MOJYEPKUBAHUS, TOMETKH), UHBIM JIOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYIOBaHUIO, HHBEHTAPIO;

B) TOJACPKHUBATh TMOPSIJAOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONIOKEHUS KapTOUYEK B KaTaJlorax U KapToTeKax;

') MOJB30BAThCS IIEHHBIMU U CIPABOYHBIMH JOKYMEHTAMH TOJBKO B MOMEIICHUHU
OMOIIMOTEKH;

) yOemuThCs MpU MOJNYYEHUH JOKYMEHTOB B OTCYTCTBHM JE€(PEKTOB, a IMpHU
oOHapyxeHun  TnpouHDOpMHUpPOBaTH 00  3TOM  pabOTHHKA  OHUOJIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)XEHHbIE AE(PEKThl B CHABAEMBIX JOKYMEHTAaX HECEeT
MOCJICAHUH T10JIb30BaTEIb;

€) pacIuChIBaThCA B UNTATEIHLCKOM (DOPMYJISipe 3a KaK bl MOTyYEHHBIN TOKYMEHT;
’K) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHbIE CPOKHU;

3) 3aMEHATH IOKYMEHTHI IIKOJIbHOW OMOMOTEKH B CIydae UX yTPaThl UM TIOPYU UM
PaBHOLICHHBIMH, JMOO KOMIICHCHPOBaTh yuiepO B pa3Mepe, YCTaHOBICHHOM
paBUJIaMH MOJB30BAHMS IIKOJbHON OMOIMOTEKOMH;

M) TOJIHOCTBIO PACCUUTATHCA C IIKOJbHON OMOJMOTEKOM MO HCTEYEHUH CpOoKa
oOy4eHus WK paboThI B ILIKOJIE.

3. [lopsinok nonb30BaHUs IIKOIBHOW OMOIMOTEKOM:



a) 3alKCh B IIKOJbHYIO OMOJIMOTEKY OOYYaroIIMXCsl IPOU3BOAUTCS 110 CIMCOYHOMY
COCTaBy KJlacca, eIarOTHYeCKUX U UHBIX Pa0OTHUKOB IIKOJbI - B HHAUBUAYAIBHOM
MOPSIIKE, POAUTENEH (MHBIX 3aKOHHBIX MpEACTaBUTENEH) oOydarommxcsa — IO
Macropry;

0) mepeperucTpanus IOJL30BATENCH IIKOJBHOW OHOJMOTEKH TPOW3BOIUTCS
€KETr0HO;

B) JOKYMEHTOM, NOJATBEPKIAIOLIMM IpaBO IOJIb30BaHUS OWOIMOTEKOM, SBISETCS
YUTATEIBCKUN HOPMYIIAp;

I') YUTaTEeNbCKUN (OpMyJIsip GUKCHUPYET AATy BbIJAUM MOJIH30BATEIIO JOKYMEHTOB U3
dbona OMOIMOTEKH U UX BO3BpAIIICHUS B OMOIMOTEKY.

4. Ilopa1ok OaB30BaHUS ADOHEMEHTOM:

a) TI0JIb30BATENN UMEIOT IPABO MOJIyYUTh HA JOM U3 MHOTOTOMHBIX U3/IaHUM He OoJiee
JBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcHMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:

— y4eOHMKH, Yy4eOHbI€ TOCOOUsI — YUEOHBIN TOJ1;

— HAy4YHO-TIOIYJISIpHAs, TO3HABATEIbHAsA, XyI0KECTBEHHAA InTeparypa — 14 nHeu;
— MEePUOANYECKUE U3JaHus, U3/IaHUs MTOBBIIIEHHOIO cripoca — 7 JTHEH;

B) MOJIb30BATEId MOTYT MPOJJUTh CPOK IMOJIb30BAaHUS JTOKYMEHTAMHU, €CJIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJIb30BATENIEH.

5. Ilopsmok Moap30BaHUs YUTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, MpeAHa3HAuYE€HHbIE s paOOThl B YMTAJIBLHOM 3ajie, HAa JOM HeE
BBIIAKOTCS;

0) SHUUKJIONEIUH, CIIPABOYHUKH, PEAKUE, LICHHbIE U UMEIOIINECS B €AMHCTBEHHOM
HK3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JJIsl pa0OTHI B UNTAIBHOM 3aJI€;

6. [lopsok paboThI ¢ KOMIIBIOTEPOM, PACIIONI0KEHHBIM B ONOINOTEKE:!

a) paboTa ¢ KOMIbIOTEPOM YYaCTHUKOB 00pa30BaTEIBHOrO MpoLecca MPOU3BOIUTCS
no rpaduky, yTBepKI€HHOMY AMPEKTOPOM IIKOJbl U B MPUCYTCTBUHM COTPYAHHKA
OMOIMOTCKH;

0) paspemaercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIBIOTEPOM HE Oojiee NBYX
YeJIOBEK OJTHOBPEMEHHO;

B) M0 BCEM BoOIpocaM Noucka nHopMmanuu B MHTEepHETE MONIb30BATENb JOJIKEH
oOpamiatbcsi K pabOTHHKY OHMOJIMOTEKH; 3ampeniaeTcss oOpallleHHe K pecypcam
WNHuTtepHeTa, npeanoiaraionyM oriary;

r) paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COIJIACHO YTBEPXKACHHBIM CAHUTAPHO-
TUTMEHUYECKUM TPEOOBaHUSIM.



